Englishcombe Parish Council

Home Working Policy

1. Purpose
To set clear standards for home working arrangements.

2. Scope
Applies to all employees approved for remote working, either occasionally or
permanently.

3. Approval Process
- Decision based on operational needs and role suitability.

4. Conditions of Home Working

- Home remains contractual base.

- Employee responsible for maintaining a safe workspace.

- Must comply with data protection and security requirements.

5. Equipment and Resources
- Council will provide IT equipment.
- Maintenance and insurance of equipment remain Council's responsibility.

6. Communication and Supervision
- Regular updates via email or video call.
- Presence required for core meetings unless agreed otherwise.

7. Health and Safety
- Risk assessment must be completed.
- Employee must report incidents promptly.

8. Review
Review home working arrangements biannually.
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